Applicant: __________________________________ Reviewer: ________________

Sun-Times Judge Marovitz Lawyers Lend-A-Hand to Youth

Grant Application - Checklist

· Three (3) Copies

· Electronic Copy

· Cover Sheet 
· Potential dates and times for Site Visits
· Proposal Narrative:

· A concise description of the program and the purpose for which the program is seeking funding

· Evidence that the program:

· Provides one-on-one, long-term mentoring/tutoring as a stated goal and actual goal

· Provides service primarily to young people from disadvantaged communities in Chicago or the surrounding suburbs

· A plan for evaluation for the program
· If the programs builds literacy, a narrative on how the program uses literacy as a goal or component 
· Sun-Times Literacy Award Eligible:  Yes____  No____

· Other General Information and Organizational Background:  

· Budget, Financial Statements, and Funding Sources that includes: (a) a breakdown of the budget for staffing; (b) income and expenses for the most recent fiscal year, and (c) a list of funding sources for the program of $1,000 or more

· A copy of the letter from the IRS confirming the organization’s tax-exempt status 

· The names and affiliations of the board of directors

· The names, roles and backgrounds of key staff

· The names of attorney who serve as mentors or on the board of directors
· Volunteer Information

· Website entry
· List of other volunteer opportunities
· For past grantees, a report stating how the previous year’s funds were used

